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Abstract
Use Times New Roman Font throughout, except for transcripts. The title should be in 14-point bold font. Authors’ names should be in 14-point font. Everything else should be in 12-point font. The abstract should summarize the content of the paper and should be up to 300 words. It should be in 12-point font size and inset 1.0 cm from the right and left margins. Skip a line before the abstract. The word “Abstract” should be centered in bold above the abstract, in 12-point font. Do not skip a line between the abstract and keywords. Write “Keywords” in italics and indent 1.0 cm. Include up to six keywords, in alphabetical order, separated by commas. Skip a line after the keywords.
Keywords: classroom interaction, conversation analysis, format, L2 talk, learning in the wild, proceedings

This instruction file for Word users should be used as a template. Use it to format your paper from the very first version. The easiest and surest way to do this is to type directly over the text in a copy of this document. Make sure to delete any and all text that is not relevant to your paper. Use Times New Roman font, 12-point font size. Set all margins to 2.5 cm. Set default tabs to 1.0 cm. Indent at the start of each paragraph. Use single-spacing. Do not use a section heading at the start of the introduction. Follow APA 7 (American Psychological Association, 2020) for section and subsection headings, tables and figures, and citations and references.
Kindly email the final and checked Word and PDF files of your paper to the Editor (Eric Hauser). You should make sure that the Word and the PDF files are identical and correct and that only one version of your paper is sent. It is not possible to update files at a later stage. Please note that we do not need a printed version.
Submissions should be written in English and the word limit for this document is 2000 words, not including transcripts. We encourage you to refer to the paper in your presentation, for example by having participants read the online pdf version of the transcript rather than printing out paper copies. This will help to conserve paper and reduce trash. The deadline for submitting this document is January 31, 2026. If you are unable to meet this deadline with a complete paper, please submit your transcripts by this time, so that they can be included in the proceedings document. If you submit only transcripts, please also include the title; names, affiliations, countries, and email addresses of presenters; the abstract; and keywords, as above. Also, please use the transcripts-only template.
The proceedings volume is considered a non-vetted publication so we will not be sending your submission to reviewers or asking you for copious revisions. However, authors are responsible for carefully checking their own writing. We suggest that you have a sympathetic colleague read your paper before you send it. There is no need to anonymize your submission. 
Checking the PDF File
	Include the name and email address of the contact author for your paper. Once the files have been worked upon, CAN-Asia sends a copy of the final pdf of each paper to its contact author. The contact author is asked to check through the final pdf to make sure that no errors have crept in during the transfer or preparation of the files. This should not be seen as an opportunity to update or copyedit the papers, which is not possible due to time constraints. Only errors introduced during the preparation of the files will be corrected.
If the Editor does not receive a reply from a particular contact author, within the timeframe given, then it is presumed that the author has found no errors in the paper. The tight publication schedule does not allow the Editor to send reminders or search for alternative email addresses.
Additional Information
	Skip a line before a new section. Do not skip a line before a new subsection. Skip a line before and after each transcript. Label each transcript as, “Excerpt 1,” “Excerpt 2,” etc. In the text, do not capitalize “excerpt,” unless it is at the start of a sentence.

Following APA 7
	For the most part, follow APA 7. However, unlike in APA 7, skip a line before a new section. After the end of the main body of the text, include a section for notes, if any.1 Then list the references. If there are appendices, these should follow the references. If there is one appendix, label it as “Appendix” in bold. If there is more than one, label them as “Appendix A,” “Appendix B,” and so on. Following the label, insert a colon and then the title for each appendix, also in bold. Each appendix must be mentioned in the text at least once. (See Appendix.) Unless you are using unusual conventions, the transcription conventions do not need to be listed in an appendix.
Italic type may be used to emphasize words in the text. Bold type and underlining should not be used.
Tables and Figures
	Follow APA 7 for all tables and figures. Note that in APA 7, the format for labeling tables and figures has been unified. All tables and figures must be mentioned in the text at least once. Figure 1 provides an example.

Figure 1
Mum Looks Toward Axel’s Plate
[image: Ex3 Fig 2]

	Skip a line before and after each table and figure, as shown in Table 1.

Table 1
When to Skip a Line							
Situation						What to do		
Before a new section				Skip a line
Before a new subsection			Don’t skip a line
Before a transcript, table, or figure		Skip a line
After a transcript, table or figure		Skip a line		

Avoiding Orphaned Subheadings
	If a section is divided into subsections, then it must be divided into at least two subsections. Please avoid orphaned subheadings.

Transcripts
	A major reason for asking presenters to submit to the proceedings is to provide transcripts. Include each transcript that will be shown in the presentation in the proceedings. Label each transcript. When checking for errors, make sure that no errors have been introduced into the transcript. You may use images for the transcripts, if you prefer. If you do not use images, use a mono-spaced font, preferably Courier New, 12-point font. Other fonts or font colors may be used to show things such as embodied conduct. The default conventions for talk are those developed by Gail Jefferson, as shown in, for example, Jefferson (2004).2 If you are submitting only transcripts, please use the transcripts-only template.
	Excerpt 1 shows an example of a transcript. Including a title after the label is optional. If there is a title, include a colon after the label.

Excerpt 1: Taekwondo
01 KOTA eh:::::
02 DINA |takendoh oh:::=
   d-px |reading, leans back

03     =|[how- how do you read this one.
   m-px |leans in to page
   e-px |leans in to page

04 KOTA  [ta:i- ta:i-
05 ELLA that's:: chi[nese. ]
06 KOTA             [|chine]:se or- 
   k-px              |sits back up

07      chinese |chinese.
   k-rh         |taps page

08 DINA yeah I think that's really a hard
09      way to, pro:nounce

	The number of words in transcripts is not included in the total word count.
	You may include gifs. If you would like to include video clips, please upload them to YouTube as unlisted videos and include the link, or do something similar.

Concluding Discussion: Other Things to Consider
Double click in the margin at the top of the page to insert the title or a shortened running head (odd-numbered page) and your surname (even-numbered page). You only need to insert it once for each and then it will appear automatically on subsequent pages. Only use the surname for each author, separated by commas. If you have more than three authors, use an ellipsis (...) between the surnames of the second and last author and do not use the other authors’ names here. If your paper title is too long to serve as a running head, it can be shortened. We suggest you use no more than five words. Do not insert page numbers, as they will be different page numbers in the final version. Include the doi for each reference for which there exists a doi. Confirm that the reference for each citation appears in the list of references and that there is a citation for each reference.3
The online version of the volume will be available at the CAN-Asia website prior to the symposium.
Acknowledgments
The heading should be treated as a third-level heading. This section is optional. Please do not use the acknowledgments to thank the proceedings editors or symposium organizers.

Notes
1. Use a superscript numeral for each note. The notes should come at the end, like this.
2. If you use the standard conventions, as in Jefferson (2004), do not include them in an appendix.
3. Use hanging indentation (1 cm) for references.
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Appendix: What an Appendix Can Look Like
If you have an appendix, you can place it here. There is no need to list commonly used CA transcript conventions such as Jeffersonian conventions, but if you use some unique notations or translation approaches, it may be appropriate to explain them here. Additional transcripts or related data may also be placed here, but be aware that the appendix will form part of the 2000-word limit.
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